
CITY OF MELROSE 

FINANCE COMMITTEE 

 AGENDA● SEPTEMBER 20, 2021 

Web-based remote meeting Remote meeting  6:30 PM 

, Melrose, MA 02176 
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The public should take notice that the Melrose City Council may, on certain occasions, have a 

quorum in attendance due to standing committees of the City Council consisting of both voting 

and non-voting members.  Members attending this duly posted meeting are participating and 

deliberating only in conjunction with the business of the standing committee. 

 

I. CALL TO ORDER 
 

 Leila Migliorelli Chair  

 Robb Stewart Vice Chair 

 John N. Tramontozzi Voting 

 Mark Garipay Voting 

 Maya Jamaleddine Voting 

 Christopher Cinella President, ex oficio 

 Motion:  Statement of remote meeting information 

Pursuant to the suspension of certain provisions of the open meeting law, this meeting of the 

Finance Committee will be conducted via remote participation to the greatest extent possible. We 

will post a comprehensive record of these proceedings as soon as possible after the meeting on 

the City of Melrose website and on MMTV/ mmtv3.org.  The public can find online access 

instructions to view this meeting at www.cityofmelrose.org/remote-meetings  

II. PUBLIC COMMENT 

III. ORDERS 

1. ORDER-2022-13 : Appointment of Sarah MacLellan to serve as Chief Assessor for the City of 

Melrose  

Offered by:  Mayor Paul Brodeur 

 

From:  City Council ASSIGNED TO COMMITTEE  

 

2. ORDER-2022-32 : A request and recommendation that the honorable City Council authorize in-

person early voting for the November 2, 2021 Municipal Election in the City Council Chamber 

at Melrose City Hall  

Sponsored by:  Chair  Leila Migliorelli 
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From:  City Council ASSIGNED TO COMMITTEE  

 

3. ORDER-2022-33 : Calling City Election, Tuesday, November 2, 2021  

Sponsored by:  Chair  Leila Migliorelli 

 

From:  City Council ASSIGNED TO COMMITTEE  

 

IV. ADJOURNMENT 



 

 

 

 

CITY OF MELROSE OFFICE OF THE MAYOR   

   

 

City Hall, 562 Main Street 

Melrose, Massachusetts 
02176 

Telephone - (781) 979-4440 

 

PAUL BRODEUR 

AIL M. INFURNA                        Mayor 

 

MEMORANDUM 

 

 

To: City Council President Christopher Cinella 

From: Mayor Paul Brodeur 

Re: Appointment of Sarah MacLellan as Chief Assessor 

Date: August 16, 2021 

______________________________________________________________________________ 

It is my pleasure to submit to you and the Honorable City Council the appointment of Sarah 

MacLellan to serve as Chief Assessor for the City of Melrose.  

Ms. MacLellan is currently the Acting Chief Assessor, and previously served for four years as 

Assistant Assessor under former Chief Assessor Christopher Wilcock. Prior to joining the 

Assessor’s Office, she worked in the Auditor’s Office. Sarah holds a Bachelor of Science in 

Business Administration and is a Massachusetts Accredited Assessor. 

The Chief Assessor is a highly specialized role that is critical to the City’s financial functioning. 

As Chief Assessor, Ms. MacLellan is responsible for the valuation of all commercial, industrial, 

and residential real estate within the City for taxation purposes in conjunction with the Board of 

Assessors and in accordance with Department of Revenue regulations. The Chief Assessor also 

oversees preparation of re-evaluations of all properties in the City, and together with the Board 

of Assessors, presents an analysis of potential changes in taxation rates. Ms. MacLellan brings to 

this role invaluable technical experience with appraising principles and practices as well as 

familiarity with both Melrose property values and the City’s financial systems.  

 
In addition to her professional qualifications, Ms. MacLellan is an active and engaged member of 

the Melrose community, has held volunteer roles with a number of organizations in Melrose, and 

worked on the Melrose Helps effort during the height of the pandemic. 

We are fortunate to have the benefit of Ms. MacLellan’s experience and expertise in our 

Assessing department, especially during a property revaluation year. I respectfully request the 

City Council confirm her appointment as Chief Assessor for the City of Melrose.  

Thank you for your consideration. 
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To:   City Council 

Cc:   Mayor Brodeur 

From:   Polina Latta, Human Resources Director 

Re:   Chief Assessor Recruiting Process 

Date:   July 27, 2021 

 
 The City Council has requested that the Human Resources Department provides an overview of the recruiting 

process for positions that need to be confirmed by the Council. Below I have outlined the recruiting process 

for the Chief Assessor.  

 

 The HR Department used broad and diverse recruiting strategy when recruiting for the Chief 

Assessor’s position. We used the following sources: 

1. City wide e-mail 

2. City Employment site 

3. Mass Municipal Association (MMA) 

4. Mass Association of Assessing Officers 

5. AMARU 

6. NAACP Mystic Valley network 

7. LinkedIn 

 

 The position was posted on May 20th and the deadline was June 4th, which is our typical 2 + week 

deadline. A total of three candidates applied (one internal and two external).  We do not track 

demographics of candidates that early in the recruiting process.  

 

 Patrick Dello Russo, City Auditor/CFO and I reviewed the resumes and only two candidates met the 

minimum qualifications, one of which was Sarah MaClellan. Concerning the process involving these 

two candidates:  

 I conducted an initial phone interview of the external candidate. The next step in the process 

would have been an interview with Patrick Dello Russo and the Board of Assessors.  During my 

interview with the external candidate, he withdrew his application when he realized that his 

salary expectations were much higher than what the City of Melrose could offer.  

 Sarah has been employed by the City of Melrose since April of 2016, and in the Assessor’s office 

as Assistant Assessor specifically since August of 2017. She came highly recommended by the 

 

 

 

CITY OF MELROSE   Human Resources Department  

City Hall, 562 Main Street 

Melrose, Massachusetts 02176 

(P) 781-979-4146 

 (F) 781-979-4246     

 

Polina Latta  

Director  

platta@cityofmelrose.org 
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incumbent Chief Assessor, employed in this role since 2014, who helped her develop her 

assessment skills for this role, and also by the Board of Assessors who works closely with her on 

a regular basis. Patrick Dello Russo, who supervised Sarah directly prior to her position in the 

Assessor’s office, and is well aware of her work ethic, dedication, professionalism, and overall 

caliber of qualifications spoke highly of Sarah and also highly recommended her.  Given her 

institutional knowledge, that she has the required trainings and certificates this appears to be 

the natural next step in her career with the City of Melrose.  

 

 Additional information considered: 

 Market overview: when we advertised for the Chief Assessor’s role there were several Assessor 

openings on MMA at the same time. From speaking with former Chief Assessor Chris Wilcock 

and with other communities, it became very evident that there is a shortage of Assessors in the 

Commonwealth of Massachusetts. I learned that it has taken other communities anywhere 

between 1-3 years to fill this role.  The City of Melrose was fortunate to have a candidate like 

Sarah who is qualified, is already familiar with our community, and has been such a valued 

employee for so long. I have attached Sarah’s cover letter and resume for your review.  

 This year is a revaluation year for the City of Melrose, which takes place once every five years. It 

is a year of significant new growth for the City, and per our CFO, this is the only source of 

substantial tax revenue to fund our operating budget outside of Proposition 2 ½. Time was of 

the essence and we couldn’t have this role vacant for too long.   
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 CITY OF MELROSE              OFFICE OF THE CITY CLERK 

 
Kristin Foote      562 Main Street 
City Clerk      Melrose, Massachusetts 02176 
       Telephone – (781) 979-4116 

 

MEMORANDUM 
 

TO:  Members of the Melrose City Council 
RE:   In-person Early Voting authorization 
DATE:  20 September 2021 
 

 
A request and recommendation that the honorable City Council authorize in-person early voting 
for the November 2, 2021 Municipal Election in the City Council Chamber at Melrose City Hall, 
562 Main Street, Melrose MA as follows: 
 

 Saturday, 23 October 2021 from 10am-2p 

 Monday, 25 October 2021 from 9am-2pm 

 Tuesday, 26 October 2021 from 9am-2pm 

 Wednesday, 27 October 2021 from 9am-12 noon and from 4pm – 8pm 
 

In accordance with section (l) (i), (ii) and (iii) of Chapter 255 of the Acts of 2020, as amended by 
Chapter 5 of the Acts of 2021 and Chapter 29 of the Acts of 2021 providing as follows: 
 

(L) NOTWITHSTANDING SECTION 25B OF CHAPTER 54 OF THE GENERAL LAWS OR ANY OTHER 

GENERAL OR SPECIAL LAW OR MUNICIPAL ORDINANCE TO THE CONTRARY, UPON A RECORDED AND 

PUBLIC VOTE BY THE SELECT BOARD, BOARD OF SELECTMEN, TOWN COUNCIL OR CITY COUNCIL 

AUTHORIZING EARLY IN-PERSON VOTING, ANY ELIGIBLE VOTER OF SUCH MUNICIPALITY MAY VOTE 

EARLY IN-PERSON FOR ANY REGULAR OR SPECIAL MUNICIPAL OR STATE PRELIMINARY, PRIMARY OR 

GENERAL ELECTION HELD ON OR BEFORE DECEMBER 15, 2021. SUCH VOTE MAY ONLY BE TAKEN 

AFTER A REQUEST FROM THE CITY OR TOWN CLERK OR AUTHORIZED LOCAL ELECTION OFFICIAL 

RECOMMENDING IN-PERSON EARLY VOTING AND PROVIDED THAT SUCH VOTE OCCURS NOT LESS 

THAN 5 BUSINESS DAYS PRIOR TO THE PROPOSED BEGINNING OF EARLY VOTING AND THAT SUCH 

EARLY IN-PERSON VOTING COMPLIES WITH THE FOLLOWING:  
 

(I) A CITY OR TOWN, AS PART OF THE VOTE TO ALLOW EARLY VOTING IN-PERSON, 
MAY SET THE EARLY VOTING PERIOD TO BEGIN NO SOONER THAN 10 DAYS BEFORE 

THE ELECTION AND END NO LATER THAN THE BUSINESS DAY PRECEDING THE 

BUSINESS DAY BEFORE THE ELECTION.  

(II) EARLY VOTING SHALL BE CONDUCTED DURING THE USUAL BUSINESS HOURS OF 

THE CITY OR TOWN CLERK UNLESS DIFFERENT HOURS ARE SET AS PART OF THE 

VOTE, INCLUDING ANY WEEKEND HOURS.  

(III) THE CITY OR TOWN CLERK SHALL ESTABLISH AN EARLY VOTING SITE THAT IS 

CENTRALLY LOCATED, SUITABLE AND IN A CONVENIENT PUBLIC BUILDING. NOTICE 

OF THE EARLY VOTING LOCATION, DATES AND HOURS MUST BE POSTED AT LEAST 

48 WEEKDAY HOURS BEFORE THE EARLY VOTING PERIOD BEGINS. 

# 
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CITY OF MELROSE 
In City Council

AN ORDER Calling City Election, Tuesday, November 2, 2021 

Offered by Councilor Leila Migliorelli, Finance Chair 

BE IT ORDERED that, acting under the provisions of sections 63 and 64, of Chapter 54 of the 
Massachusetts General Laws, said, City Election is hereby called to be held in accordance with the 
following warrant: 

NOTICE OF ELECTION 
CITY OF MELROSE 

The voters of the City of Melrose, qualified and as directed by law, to vote in the City Election, are hereby 
notified to assemble for voting on Tuesday, the second day of November 2021, from seven o’clock a.m. 
until eight o’clock pm, to give their ballots for candidates to be voted upon and elected as follows: 

For city officials to hold office on the first Monday after the first Tuesday in January 2022 as follows 
according to Article 2 of the Melrose City Charter: 

• A City Council consisting of eleven members for terms of two years - one member from each ward
to be elected by and from the qualified voters of such wards, and four members at large to be elected
by the qualified voters of the entire city;

• A School Committee consisting of seven members: three (3) school committee candidates receiving
the highest number of votes shall be declared elected by and from the qualified voters of the entire
city, the terms of office shall be so arranged that three (3) such terms are to be filled at each
biennial election.

WARD/PRECINCT SINGLE POLLING LOCATION 

1:1 ROOSEVELT SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 
1:2 STEELE HOUSE  Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 

2:1 HORACE MANN SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 
2:2 HORACE MANN SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 

3:1 BEEBE SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 
3:2 BEEBE SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 

4:1 CITY HALL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 
4:2 WINTHROP SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 

5:1 LINCOLN SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 
5:2 LINCOLN SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 

6:1 CITY HALL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 
6:2 WINTHROP SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 

7:1 HOOVER SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 
7:2 HOOVER SCHOOL Melrose Veteran’s Memorial Gymnasium   360 Lynn Fells Parkway [Enter at Melrose St.] 

All to be voted for on one ballot. 
-
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